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External Examiner’s Report – University Examination Board
Academic Year 2022/23
St Mary's University will regard this report as confidential but it will be made available to internal committees and may be made available to appropriate statutory or professional bodies and, on request, to representatives of QAA and OFSTED.  In accordance with the Data Protection Act 2018, information within the report relating to named individual students or members of staff may also be made available to those individuals on request but in summary form and must be attached to your report as a separate, confidential Annex.  
	Name of Examiner:



	Board Moderated (e.g. Undergraduate, PGCE):


	External examining provides one of the principal means for maintaining UK academic standards within autonomous higher education providers. External examining is therefore an integral and essential part of institutional quality assurance, as outlined by the QAA in the UK Quality Code (https://www.qaa.ac.uk/quality-code/advice-and-guidance/external-expertise). 
The purpose of this form is to provide External Examiners with clear guidance on the topics to which the University attaches importance.

St Mary’s asks you to comment, where appropriate, under each of the headings, with extension on an additional sheet where necessary.  

Given the importance of the report to St Mary’s, please address each of the headings as fully as possible.

Copies of this form can be accessed and downloaded from the University’s website at: https://www.stmarys.ac.uk/about/external-examiners/appointment-and-guidance.aspx. The password to access the documentation is: ‘externalexaminer’. 
Payment of any External Examiner’s annual fee will be made by the University following receipt of evidence of his/her right to work in the UK at the beginning of their tenure and then after submission of each report.  The report, together with your claim form for fees and expenses, should be sent to either qateam@stmarys.ac.uk  or to the following postal address

Quality & Standards Office
St Mary's University 

Waldegrave Road

Twickenham

TW1 4SX

	



Your comments in relation to each of the following sections are of particular interest and will be used by the University to inform both annual and periodic reviews.  Where appropriate, please highlight what you consider to be particular strengths or weaknesses of the University Examination Board you have moderated.  You are also requested to tick responses to the checklist in Section C on page 3.

Section A: Examination Board Documentation and Conduct 

Please comment on the following:

	i. Clarity of the documentation provided at the meeting.


	ii.
Adherence to University Academic Regulations (e.g. on programme termination, borderline classifications etc). 
  

	iii.
Conduct of the meeting.


	iv.
Any other comments.



Section B:  Quality Enhancement

	i.
Please list any particular strengths or distinctive or innovative features of the University Examination Board that you feel should be highlighted and shared as examples of good practice. 



	ii.
In your opinion, what recommendations, if any, would you make that could enhance the work of the University Examination Board to the benefit of the students?



 Section C: Checklist 
   YES
 NO*
 N/A

	1
	Documentation – Did you receive:
	
	
	
	
	
	

	
	a. Guidelines for Examiners?
	
	
	
	
	
	

	
	b. Academic Regulations? 
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	2
	University Examination Board
	
	
	
	
	
	

	
	a.
Were you able to attend the meeting?
	
	
	
	
	
	

	
	b.  Was the meeting conducted to your satisfaction?
	
	
	
	
	
	

	
	c.   Were you satisfied with the recommendations of the University Examination Board?
	
	
	
	
	
	


If you respond “No” to any of the above, please ensure that a note of explanation is included in section A or B, as appropriate. 

Signed_______________________________
Date _______________________
CONFIDENTIAL
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