International Student Authorised Absence Request Form
Letters will be processed within 10 workings days from date of request. Please ensure all details are filled in accurately to avoid delays.

Name:____________________________________________________________________________
Regnum:__________________________________________________________________________
Course:___________________________________________________________________________
[bookmark: _GoBack]
Authorised Absence International Student 
Date of Leave:________________________
Date of Return:________________________

Please discuss any absence during term time with your Programme Director.
Once authorised, please complete this letter request form to be signed by your Programme Director.

Programme Directors name:_____________________________________
Programme Directors Signature:__________________________________
Date:_______________________

If an electronic copy is submitted, your Course Lead will need to email their authorisation to studentvisas@stmarys.ac.uk 

Please contact studentvisas@stmarys.ac.uk if you need more information.

Please specify if you would like an electronic copy of this letter, or a physical copy.
______________________________
If you would like a physical copy, you will be sent an email to your student email account when your letter is ready to collect from Registry. You must present your valid St Mary’s Student ID card when collecting your letter in person. Letters will be destroyed after 4 weeks if not collected.

Today’s Date:…………………………………………………………………………………………………………………………
